Architectural Review Permit Instructions:
COST: $110.00

1.

The application must be filled out as complete as possible to assure prompt processing.
Omitted or incorrect information may result in a delay scheduling the project review or
the application and drawing(s) may be returned to you for additional work.

Three (3) copies of site plans/elevation of building(s) must be provided with application.
Drawing(s) to be of such scale and contain such information as to permit the review
committee to make a full evaluation of the appearance, color, texture of material and
appurtenances of the proposed project. Samples of construction material may be useful.
Three (3) sets of color chips must be provided for color evaluation. The plans/drawing(s)
must show scale, north arrow, property lines, existing and proposed building(s), any other
structures (existing or proposed), paved areas (indicate orientation of any parking
space(s), landscaping (existing or proposed), grades, elevations of all structures (side &
front view), and relationship to adjacent properties.

Site Plan/Project drawing(s) should include the following items if they apply:

a. Dedication of right-of-way

b. Improvement to public right-of-way

c. Location of existing or to be installed utilities (water, sewer, electrical)
d. Requirements for drainage of the facility and/or surrounding area

Scale drawing(s) of all signs to be included in drawing package

The applicant’s attendance at the Architectural Review meeting is advised. The applicant
will be notified when the committee will be meeting. Architectural Review Committee:
Two members of the Planning Commission, City Planner, City Engineer, Building
Official, City Manager.

The Architectural Review will be complete within 15 days of the receipt of a complete
package.

A written report will be returned to the applicant indicating the results of the review.

One copy of the approved, signed plans/drawing(s) will be returned to the applicant after
the project review. One copy will be maintained by the city for follow-up once the
project is under way and for review for consistency when the project is complete.

The Architectural Review Permit will become invalid one (1) year after approval if a
building permit has not been issued and work has not commenced.

Please contact the Planning Department and/or the Building Official at 707-464-9506 if you have
any question regarding material needed for Architectural Review or if you would like a
preliminary meeting to discuss your project.



